
 

 

 

Job Specification – Associate / VP, Investment Industry Finance 
 

ING’s purpose is ‘Empowering people to stay a step ahead in life and in business’. Every ING colleague is given the opportunity to contribute 
to that vision. We champion self-reliance and foster a collaborative and innovative culture. The Orange Code is our global manifesto for how 
we stay true to our purpose and our tradition of reinvention and empowerment. It is made up of ING Values (we are honest; we are prudent; 
we are responsible) and ING Behaviours: (you take it on and make it happen; you help others to be successful; you are always a step ahead)   

For us, success will only be achieved if we act with Integrity. 

Some companies see diversity as a box to be ticked. We see it as fundamental to our success and we encourage a proper work/life balance.  
At ING, you will be judged on your performance in line with the Orange Code. And that’s a promise.  

 

Role Description 

Based in London, as part of the Financial Institutions Group, Investment Industry Finance (‘IIF’) is responsible for the origination and 
execution of new lending transactions to European funds as well as the portfolio management of existing deals. Our clients are 
predominantly made up of listed funds managed by large institutional asset management firms and unlisted private equity, debt, real estate 
and infrastructure funds managed by leading financial sponsors. 

IIF is a leading funds finance team which has experienced significant growth over the last two years. As a result the team is now seeking to 
recruit a new Associate / Vice President to join in a newly created role. This is an exciting new role within IIF and the successful candidate 
will join in a client-facing position with primary responsibilities in credit and transaction execution. 

 

Core Tasks & Material Responsibilities 
 
Structuring 
 General duties relating to the origination of portfolio leverage (NAV-based), GP and subscription finance lending transactions 
 Identifying funds finance transaction opportunities and conducting general market research 
 Attending client meetings and industry events, and preparing marketing/research materials 
 Working with ING’s coverage, financial markets and other lending teams to coordinate an effective approach to client interaction 
 Reviewing and analysing fund documentation, structures and investment portfolios to consider lending opportunities 
 Completion and negotiation of term sheets, RfPs and other pitching documents. 
 
Credit 
 Structuring portfolio leverage (NAV-based), cash flow (GP finance) and subscription finance lending transactions 
 Creation of internal credit proposals for new and existing transactions 
 Working with ING Risk to seek approvals for new transactions and amendments to existing 
 Reviewing and monitoring receipt of client reporting information 
 Monitoring and management of team exposures to investors, sponsors, geographies etc. 
 Responsibility for ensuring that limits are correctly booked in ING’s loan systems and reflected in other IIF records on closing of new 

transactions 
 Ad-hoc tasks relating to internal audits and requests for information/analysis from Management. 
 
Execution 
 Reviewing, negotiating and commenting on legal documentation for IIF’s transactions, including loan agreements, intercreditors, 

ancillary documents and ISDAs/CSAs.  
 Liaising with both internal and external counsel to negotiate ING’s preferred policy and credit positions and obtaining appropriate legal 

sign-offs when required. 



 Working with syndicate banks, both where ING is Agent or participant.  
 Keeping up to date with ING’s legal policy requirements and general market trends. 
 
 
Candidate Profile 

Qualification/Education 

Essential:  

 Fluent English 
 Educated to at least degree level 
 Strong credit skills 
 Excellent IT skills with proficiency in Microsoft Excel, PowerPoint and Word 
 Extensive transaction execution experience within an international financial institution 

 
Desirable:  

 Language skills in either French, Dutch, Spanish or Italian. 
 VBA, SQL, HTML, Microsoft Access skills or other database skills. 
 Accountancy or legal qualification 

 
 

Experience/Knowledge 

Essential: 
 
 At least 4 years’ experience structuring funds finance transactions and a proven track record in execution 
 Relationship management experience from a client-facing role in a funds finance team 
 Experience reviewing and commenting on loan documentation and term sheets 
 Credit skills and experience creating proposal from the ground up 
 Personable team player able to gain the confidence and trust of both colleagues and clients. 
 Experience executing both subscription finance and portfolio leverage (NAV) transactions. 
 Knowledge of FX hedging products for funds and experience with ISDAs and CSAs. 
 

Personal Competencies 

 Hard working 
 A commitment to high quality standards with a fine eye for detail 
 Able to plan ahead and prioritise competing demands on time 
 Ability to work to deadlines with limited supervision 
 A high level of initiative and common sense 
 Ability to communicate clearly, both on a verbal and written basis 
 Problem solving skills 
 
We are committed to the principle of equal opportunity in employment. The Company is opposed to any form of less favourable treatment, 
whether through unfair, inconsistent direct or indirect discrimination, accorded to employees and applicants for employment on the grounds 
of sex, sexual orientation, marital or parental status, disability, race, religion or belief, age, creed, colour, nationality, ethnic or national 
origin. 


